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IFE Summary of CPD Activities Template
Name and IFE grade (if applicable):						IFE Reference Number:
Please refer to the CPD guidance for the relevant number of CPD hours required for the grade of membership or registration for which you are applying.
Proof of CPD activity (certificates etc.) does not need to be submitted as part of your application, however, please be aware that you may be asked to provide proof of your CPD in the future.
Please total the CPD hours at the end of the record: Formal hours will be credited as actual hours; Informal study activities are credited on a two for one basis, where two hours of informal study represents one hour of formal study. (For more details refer to IFE’s CPD guidance document). 
As a result, to create the Total CPD hours, the total number of informal hours must be halved; before adding to the formal hours total
Please fill out, in as much detail as possible, the table below. Continue on new sheet if necessary.
	Date
DD/MM/YYYY
	No. of Hours (Actual)
	Theme & Activity
	Learning Point(s) and how it can be applied

	
	Formal
	Informal
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Totals
	hrs
	hrs
	
	

	Informal hrs ÷ 2
	
	
	
	

	Grand Total
	hrs
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